STAFF MAINTENANCE

Job Title:

Staff Maintenance

Reports To:

Team Foreman  


Primary Functions:  To complete all work orders in a timely matter with Quality Control as the mind set to assure a job completed in the proper fashion.  Customer service skills are to be practical at all times while on all properties.

________________________________________________________________________

Characteristic Duties and Accountabilities

1.
Provide support to team foreman and property management office.

· Assists on all emergency calls.

· Respond to radio calls as they are radioed out.

· Report to foreman for direction of daily assignments.

· Complete work orders in a quality manner with reasonable time frame.

· Complete work order paperwork directly after a job is complete, and then leaves a copy in the unit.  Return work orders daily.


· Keep parts and furniture; inventory and mechanical rooms clean, neat and organized.
2.
Responsibilities for Staff

· All keys will be turned in at the end of the workday.

· Uniforms are to be worn at all times.  This would mean clean, buttoned, pressed and tucked in.  Must be clean-shaven and hair combed at all times.

· Must be on call rotation.  All changes will be made two weeks to on call date.

________________________________________________________________________

Job Qualifications:

Work Experience:  One year experience in Property Maintenance or related field.

Special Skills:  Must be accurate and detail oriented. Demonstrate skills 


in public relations.  Must be able to function as a team player.  Ability to function independently of direct supervision.  Must be able to use common tools of the trade, e.g., cordless/electric drill, circular saw, screw driver, hammer, circuit tester, channel locks, utility knife, chisels.

Physical Demands: Requires prolonged standing or sitting.  Long hours during turnover.  Requires frequent bending, stooping or stretching.  May require heavy lifting up to 100 lbs. Required normal vision range. Must be able to climb ladders up to 30 feet.

Working Conditions:  Generally inside, but sometimes it is required to work outside in rain, snow, heat and extreme cold weather.

